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DearParents

| would like to welcome you to thReceptiorDepartmentand to our wonderful building,

We¢ EENBI NB (G W2hodhatlyd dall fdus very friendly and approachable

We encourage you as pareriis2 Gl 1S |y I O0A GSarmid® atélltihgs & 2 dzNJ (
and to work in partnership with the class teacher and other specialist subject teachers.

The department consists divo Receptiorclasses We also have adrary, musicroom, art
room, activity area, learningsupportareaandus@® ¥ (1 KS a OKw@Hichaeall FI OAf A (.
situated within easy walking distance.

There is an excellenpsrts hall, whereall the infants go for their weekly PE lessons, as well
as a weHequippedICT suite Also we have recently opened a brand new badg The
Moira Swire Performing Arts Theatre.

There are specialist staff teachdrama,ballet, music, ICTRE and a weHrun learning
support department.

We follow a Christiatbased programme of religious education and all children are
encouraged todke part in wholeschool activities.Visiting speakers attend our assemblies
periodically and each class presents its own assembly to which parents are invited.

If you should encounter any problems with your child, please discuss these initially with the
Key Worker who takes responsibility throughout the year for academic progress and
behaviour in class. If the problem is not resolved, or is of a delicate nature, then feel free to
make an appointment with me owednesdayThursday or Friday afternoons after

school, when | will be happy to deal with any matters arising withinnifent Department.

Children generally remain with the same group of pupils as they progress through the infant
department, although it may be necessary to make changes assaut, either for social or
educational reasons. We usuallygeup the pupils completely as theyove into the

junior departmentafter Year 2taking careful account of gender balance, academic spread
and friendship groups.

It is important that you ke this handbook and refer to it when necessarfurther
handbooks will be issued as pupils move intoitifant, junior and senior departments.

| would like to take this opportunity of wishing you every happiness and success for your
OKAf RQ& TWodzil dzZNE SRdzO!I

Miss M Jones
Head of Infants



School Aims
1 To create a secure and intellectually challenging environment based on a broad and
balanced curriculum, which will enable all pupils to reach their full potential.

1 To encourage pupils to see themsehassvalued and successful, thereby building-self
esteem.

7 ¢2 SEGSYR GKS LdzLAfaQ Y2NIf FyR &LANRG
cooperation, tolerance, empathy and respect are nurtured.

1 To foster independence so that pupils may becomesiént intheir learning.

1 To promote good behaviour at all times and to encourage pupils actively to accept
responsibility for their own actions.

1 To structure a wide range of learning experiences and to offer equal opportunities so
that all pupils can experienceiscess.




Staff List

Mr K Knight
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Miss M Jones
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Mrs L Fitch

Mrs S Perry
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Headmaster

Deputy Head

Head of Infants an&ey Worker Class RJ (responsible for the
academic progress, pastoral care amelfare of all infanty
Key WorkerClass RA

Key WorkerClass RJ

Class Teacher, 1P

Class TeachelS

Class Teacher, 2F

Class Teachg?W

DramaTeacher

PE& SwimmingTleacher

Learning Suport

Ballet

Learning Support anBllayground Assistant

Classroom and Playground Assistant

Classroom and Playgrouddsistantand After School Club
Playground Assistamind AfterSchool Club
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School Secretary

Administration Secretary
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TheReceptionDepartment Day

Times of the Day

1 Children should arrive at schbloy 8:40 am in time for registration at 8:45 am

1 Morning break is from 10.5%1.15am

1 Lunchis at 12.15 pm

1 Afternoon school begins at 1:15n

1 Afternoon break is from 232.25m

1 The school day finishes at 3:30 pm

1 Infant after school club runs from30-5.30pm

Parents of children in Reception are requested to accompany them to the classroom for the
first half term only; thereafterReceptionchildren and all other infantsshould be left by
parents at the gate of the playground to encourage independenc

Reception pupils who come to schdof the mornings only during their first term should be
collected at 12:00 noon. Full time children in the Reception classes join together for lunch,
either packed or hot (se&unchtime Arrangementbelow). Full time children should be
collected at 3:30 pm with the other infants.

Morning Break

Most children bring a small snack (fruit wegetablg for their morning break. Fresh milk is
provided for those who wish to receive it. Parents do not need to requestathihe start of

the year, but they should inform the class teacher if children would prefer to bring their own
drinkif milk is not to their taste.Children are not allowed to eat sweets during the day.

We encourage healthy eating, so please ensurectboxes and snacks include fruit and
vegetables.

Lunchtime Arrangements

Hot lunches, at a cost of £2&er day, can be arranged either with Mrs Hitch on a fixed
half-termly basis.

Alternatively, the children may bring their own packed lunch eachadhaythis is kept in the
classroom during the morningReceptionchildren are advised not to bring glass bottles or

6



fizzy drinks, nor, in hot weather, to bring chocolate. All infants eat together in the dining
room.

As you would expect, we encourage tbleildren to wash their hands before eating and to
clear up after themselves if they make a mess at the lunch table.

Afternoon Break

Receptionpupilshave an afternoon breaét 2.2Qom. Snacks are not necessadybottle of
water may be needed in hoteather.

Wet Breaks

If the weather is inclement, the infant pupils spend their breakéhexmain hallunder the
supervision of membeyof staff. Games and other activities are provided.

End of the Day

At the end of each day parents are asked to vjast outside the walled garden, near the

barrier. The childrerare sernt out to a designated areahere they wait with a duty teacher.
Parentsshould collect their childr@ from this areawhen the bell is rungnd then either

wait in their car for oldersiblings ogo home.t  NBy da Ydzaid LINROBARS GKSA
with the names of three designated adults who are permitted to collect their child. If there

is any deviation from these three designated adults, written notice must be given to the
childda 1Se& 62NJ] SNP® Ly G4KS OFasS 2F |y SYSNHS
preferably by email, but a telephone call will suffice if time does not allow the sending of an

email. Parentsshould not leave cars unattended in the driydut should stayn the car

until they are able to drive into thear park and park their vehiclePlease be assured that

all children will be supervised until you are ablectilect them If an emergency occurs and

you are unable to collect your child as arranged, géenotify the School Secretary who will

ensure that your children are informedAny children not collected by 3:45 pm are usually

taken to the main office.The School Secretary will be able to tell you on your arrival where

to collect your children.

As parking space at the school is very limited, it is helpful for infant parents to leave the
playground parking area promptly, in order to allow space for junior parents to arrive and
park.

Please note that all preschool children are expected to remain vittheir parents, and are
not allowed to enter the classrooms or play houses. They should not be allowed to run
around the playground, where they might fall and hurt themselves or disturb lessons.



Infant After School Club

Infants may attend the afteschool club until 5.30pm either on a regular or ad hoc basis.
CKSNBEQa LX Syde 27F 2L NIdzyAaAde F2NI ONBI GAQBS L
half hour session.

Contacting Teachers

Parents are welcome to me&ey workerdso discuss anproblems or difficulties that pupils
may have. In general, it is preferable for parents to make an appointment through the
school office.

Toys

Children in theReceptionDepartment may bring onemall toy only to school. However,

this toy is the chilta NBalLlRR2yairoAftAde FyR Ydzaid o6S t2218S
small, inexpensive toy would be ideal, one that could probably be kept in a coat pocket. The
G288 akKz2dZ R y28 0SS 27F (Kand shildted §héuld B bridghidh Wo £ S ¢
electronic items eg Nintendos as thesan be very distracting in class!

Starting School

We welcome all new children at school on their first morning and hope that they will quickly
adjust to their new surroundings and make new friends. To help wiih phocedure it
would be useful if you could ensure that the children have experience of some, if not all, of
the following:

To be &le to go to the toilet unaided (this is essential).

To be able to dress and undress themselves.

To recognise and write tlileown name.

To be able to hold a pencil correctly and have had some practice in using crayons.

To be able to hold scissors correctly.

To be able to differentiate letters and numbers.

¢2 SyO2dz2N} 3S yR O2NNBOG (KS OmddnRaDa & LIS $
distinguish sounds being made in connection with the alphabet.

8 To be able to drink through a straw.

~No o~ wWDNPRE



Preparing for Independence

There are a few basic skills that will help your child become more independent and help the
settling in processTry practising a few things at home so that your children are able to:

Get dressed and undressed themselves, fasten their coat

Ask to go to the toilet and use the toilet independently

Wash hands and flush after they have been to the toilet

To be able tait at a table to eat snack and lunch, demonstrating good manners and
correctly using cutlery

Recognise their own written hame

Hold a pencil and write their own name using a capital for the initial letter and small
letters for the rest. They should stagach letter at the top

1 Count objects up to ten

1 Understand that they should share and take turns and why

91 To listen carefully to adult instructions

= =4 -4 -

= =

LF ALISSOK Aa dzy Of SI NE LIX S befofe hdfshe@@rtsdchabiN OK A f R

Please ensure thiiT &2 dz2NJ OKAf RQa Of 2GKSa | NB | ff Of S
surname, and that PE kit is also labelled on the outside too.

Try not to worry if this all seems too much, the Receptiey Workersand other school
staff will be fully supportive in diping children feel comfortable in their new school
surroundings

Health and Safety

As the care and safety of your child are paramount, a number of procedures have been set
up to protect your child whilst in school.

Late Arrival of Pupils between 8:49:00 am

If you are unavoidably late for morning registration, infant pupils should be taken to the
school office in Hillingdon House, where the School Secretary will register their arrival with
Ly W[ Qo 2 S NBO23yAasS Ktimes, but dipfoy i@ atadrt tofheé 0 S
day is appreciated as there are often notices and instructions to give to the pupils at this
time of day.

Visitors and Arrival at School after 9:00 am

When school is in progress, all parents and visitors to the sehast report to the School
Secretary in the school office in Hillingdon House. This ensures that staff are aware of who
is on the premises for reasons of safety and security.

9



If you need to collect or return your child for an appointment or other reasonngutine

school day, it is essential that you always report to the school office. This official procedure
Ad Iy SaaSyidaAialft NBIdZANBYSyd F2N Fye OKAER
than normal arrival and collection times at the beginnamgl end of the school day.

Leaving School Premises

We are aware that children may occasionally have to leave the premises early. The class
teacher will require prior written confirmation of the date and time. Parents should report

to the school offie on arrival and the office staff will then collect the child from the
classroom. If your child returns to school that day, he or she must report in again to the
school office before being taken by the office staff to rejoin the class.

Medical and Socidnformation

To ensure that the staff are able to support your child as fully as possibléeth&orker
should be made aware of any problems that may affect your child whilst in school.
Therefore, at the beginning of each year we request that you detapa form which
informs the school of any changes in circumstances. Medical information is essential for the
safety of your child and a Parental Medical Consent Form must also be completed at the
start of the year. If there are changes during the ydais information should be updated

as necessary.

In the case of illness, the school should be notified by telephone before 9:00 am and a letter
of explanation must be given to the class teacher on return to school. This is a legal
requirement otherwisds OKAf RQa o0aSyoO0oS Aad NBO2NRSR | &

Absence, lliness arktcidents

Parents are asked to provide written details of any lateness or absence due to medical
appointments. A noteshould also be written to the Key Workéra pupil is unable to
participate in a physical activity.

Parents are asked to note that the school does not encourage parents to take their
children out of school at any stage during the term and full attendance is expected up to
and including the last day of term. In excephal cases, authorisation for absence may be
sought by writing to the Headmaster at least a week in advance of the intended absence.

The procedure for a pupil who is taken ill during the day is as follows:

The member of staff who is in charge of the pugilthe time notifies Mrs Hitchthe
Housekeeper The situation is assessed and, if the pupil is too ill to return to the classroom,
he or she is taken to the medical room and the parent or guardian informed and asked to
collect their child as soon as sisle.

10
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School regulations do not allow staff to administer any form of medicine except throat
lozenges. A letter requesting your written consent tns Hitchto administer lozenges will

be sent to you. This must be returned to Mrs Hitch before admatistn of lozenges can

be given.

In the case of aasthmatic child,two inhalers should be left in schoolith instructions and

F £t SGOGSNI Ydzad 3F2 G2 GKS | 2dza S| WkigIdshdrenh y R 2
require Epipens for allergies, two pens ehld be provided oneto be kept close to the

child at all timesand one with Mrs Hitch

Playground accidents do happen from time to time and staff will deal with this in an
appropriate manner. Water only will be applied to cuts and grazes and nosebleeds

In the case of anything which is felt to be of a more serious nature, Mrs Hitch or Miss Jones
will be informed and parents contacted as soon as possible. All head injuries are notified by
a telephone call home. Parents are then able to choose whetieyr feel they would like

the injury looked at by a doctor and, if necessary, they may collect their child. For this
reason, it is important that the school is kept up to date with new addresses and contact
numbers. We have qualified first aiders in satio

The playground is supervised at all times by members of staff and any incident is recorded.

In hot weather, we ask parents to apply sun cream before leaving home of the type which
will last all day. The children wear school sun hats when playirgideuin hot weather.

School Trips

Every year we arrange a number of educational and pleasurable trips and visits for the
children. As you will appreciate, this requires a great deal of planning and organisation on
the part of the staff.

Detailed infomation of each trip will always be sent home beforehand, with a reply slip for

parents to sign and return giving permission for the child to attend the outing or trip. The

school will always ensure adequate staffing and parental help when attending ouatitgs

0KS OKAfRNByQa &aSOdNRGe FyR alF¥Sae | NB LI NI
dangers on trips and take appropriate precautions.

Performing companies are invited into school from time to time, andwight occasionally
take children to theheatre in London and elsewhere to broaden their experience.

There are times when the school grounds are used for various activities or we may take the
opportunity to use local facilities such as the church or shops.

In all cases, we ensure that staffich other helpers are adequately prepared for such
expeditions.

11



A small charge is usually made to cover the cost of trips and visits. All the finances are dealt
with by the school accountant and any charge will usually be added to the next bill at the
end of the term.

Car Access and Parking

A oneway system is in operation at peak times, with cars entering the school site through
the main gates and along the mainive. Infant @rents are requested to park in the junior
playground to drop off or collecheir children, before leaving the site by means of the drive

to the North of the playground. To avoid blocking the public highway, parents are asked to
gueue two abreast along the main drive whilst waiting to park. It is essential that parents
do notobstruct the main drive by leaving vehicles unattended on the drive at these times.
It is helpful if parents park efficiently and leave promptly to allow others to park.

All drivers must take the utmost care whilst driving on site, especially when reiwregs
during parking. All small children must be closely supervised at all times in the car park.
Health and Safety Policy

The school constantly reviews and updates all aspects of its Health and Safetyvratity

along with other school policies, canbe seen on the school website
www.saintnicholasschool.net

Gaining Access to Margaret Jones House

The Margaret Jones House has a key pad fitted to the front door for security. Parents
should ring the dorbell to be let in after school. Children are brought out to the infant
playground at the end of the dagnd assemble in their form area. Parents should wait
behind the red line at the playground gates and enter the playground to collect their child
only when the bell has rung.

Meetings withKey Workers

If you need to discuss any issues regarding your child, please make an appointment via Mrs
bSgtlyR (2 a4SS &2dz2NJ OKAf RQa (1S& 62NJSNI Ay (
82dzQNE yR U0 KS LRBEIO2YS 2F GKS YSSUAY3I GA0K &7
an appointment, again via Mrs Newland, to see Miss Jones. If you are still not satisfied,
please make an appointment to see Mr Knight via Julie Bradley.

,2dz Y& Ff a2 skeywdrker o MisizBidneS. KAl Btatf@mail addresses can be
seen on the school website.

12
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The Curriculum

Children join Saint Nicholas School in the September following their fourth birthday. The
emphasis from the outset is on personal attention, withildren taught for the majority of

the time by their class teacher. We believe in establishing good discipline in these formative
years and aim to build confidence, monitoring the individual progress of each child closely.
Pupils are encouraged to belge and considerate, showing respect for others.

The infant department includes Reception, Year 1 and Year 2, covering the age range from 4
to 7 years. The balanced curriculum emphasises the acquisition of basic skills in reading,
writing and mathematis, enabling other subjects and topics to be introduced as mastery of
these skills develops.

During the infant years, all children study the core subjects of Engliathematicsand
science. In addition, all pupils begin to study tfeeindation subject curses in story,
geography,religiouseducation, art, French,music,drama, designtechnology andhysical
education. An early introduction to Information Technology is also developed to allow
pupils to use computers as part of their daily lives. WIadsrering all National Curriculum
attainment targets, the school retains its independence in introducing other key curriculum
areas that are considered valuable. One such area is that of French, where conversation
skills are developed from an early stag®uring these infant years most curriculum areas
are taught bykey workers

FaStAyS FTYyR WwWtLt{Q (SaidAay3a Gdr1S LXIFOS RdzN
recognised national testing scheme. The pupils also take a readihgttéhe end ¥ar 1.
Some children may be tested for dyslexia if there is thought to be a probletarnal SATs
are taken at the end of Year 2.

During the Reception year, the children work withsix key areas, which include the
desirable learning goafer children set otiby the DfEn the Early YearBoundation Stage
Programme. Theixareas are as follows:

Communicationsl.anguage and Literacy
Problem Solving, Reasoning and Numeracy
Knowledge and Understanding of the World
Creative Development

Physical Development

Personal,Sociabnd EmotionaDevelopment.

=A =4 =4 =4 -4

All these areas include child initiated activities.

The detailed objectives for achieving the desirable learning goals are set out in the
paragraphs below. The six key areas of experience provide a broad anacdzhla
foundation for the Reception children which enables them to proceed to the wider
curriculum challenges in Years 1 and 2 of the Infant Department.

13



The Six Areas of Learning for the Early Years
1 Communicationl.anguage and Literacy

Language for Comuamication and Thinking

1. Listens and responds.

2. Initiates communication with others, displaying greater confidence in more informal
contexts.

3. Talks activities through, reflecting on and modifying actions.

4. Listens with enjoyment to storiespngs, rhymes and poems, sustains attentive listening
and responds with relevant comments, questions or actions.

5. Uses language to imagine and recreate roles and experiences.

6. Interacts with others in a variety of contexts, negotiating plans aigiaes and taking
turns in conversation.

7. Uses talk to organise, sequence and clarify thinking, ideas, feelings and events, exploring
the meanings and sounds of new words.

8. Speaks clearly with confidence and control, showing awarenekg tistener.

9. Talks and listens confidently and with control, consistently showing awareness of the
listener by including relevant detail. Uses language to work out and clarify ideas, showing
control of a range of appropriate vocabulary.

Linkng Sounds and Letters

. Joins in with rhyming and rhythmic activities.

. Shows an awareness of rhyme and alliteration.

. Links some sounds to letters.

. Links sounds to letters, naming and sounding letters of the alphabet.

. Hears and says sounds iords.

. Blends sounds in words.

. Uses phonic knowledge to read simple regular words.

. Attempts to read more complex words, using phonic knowledge.

. Uses knowledge of letters, sounds and words when reading and writing independently.

O©CoOoO~NO UL WNBE

Reading

1. Is deeloping an interest in books.

2. Knows that print conveys meaning.

3. Recognises a few familiar words.

4. Knows that, in English, print is read from left to right and top to bottom.

5. Shows an understanding of the elements of stories, such as main rassruence of
events and openings.

6. Reads a range of familiar and common words and simple sentences independently.

7. Retells narratives in the correct sequence, drawing on language patterns of stories.

8. Shows an understanding of how infortioa can be found in noffiction texts to answer
questions about where, who, why and how.

9. Reads books of own choice with some fluency and accuracy.

Writing
1. Experiments with marknaking, sometimes ascribing meaning to the marks.
2. Uses some clélg identifiable letters to communicate meaning.

14



3. Represents some sounds correctly in writing.

4. Writes own name and other words from memory.

5. Holds a pencil and uses it effectively to form recognisable letters, most of which are
correctly formed.

6. Attempts writing for a variety of purposes, using features of different forms.

7. Uses phonic knowledge to write simple regular words and make phonetically plausible
attemptsat more complex words.

8. Begins to form captions and simple serges, sometimes using punctuation.

9. Communicates meaning through phrases and simple sentences with some consistency in
punctuating sentences.

1 Mathematics

Problem Solving, Reasoning and Numeradymbers as Labels and for Counting

. Says some mober names in familiar contexts, such as nursery rhymes.

. Counts reliably up to three everyday objects.

. Counts reliably up to six everyday objects.

. Says number names in order.

. Recognises numerals 1 to 9.

. Counts reliably up to ten everyday ebtjs.

. Orders numbers, up to ten.

. Uses developing mathematical ideas and methods to solve practical problems.
. Recognises, counts, orders, writes and uses numbers up to 20.

O©oOoO~NOOULhA~, WNPE

Calculating

. Responds to the vocabulary involved in addition and subtnagh rhymes and games.

. Recognises differences in quantity when comparing sets of objects.

. Finds one more or one less from a group of up to five objects.

. Relates addition to combining two groups.

. Relates subtraction to taking away.

. In pracical activities and discussion, begins to use the vocabulary involved in adding and

subtracting.

7. Finds one more or one less than a number from one to ten.

8. Uses developing mathematical ideas and methods to solve practical problems.

9. Uses a rangef strategies for addition and subtraction, including some mental recall of
number bonds.

OOk WNPE

Shape, Space and Measures

1. Experiments with a range of objects and materials showing some mathematical awareness.

2. Sorts or matches objects and talks absaitting.

3. Describes shapes in simple models, pictures and patterns.

4. Talks about, recognises and recreates simple patterns.

5. Uses everyday words to describe position.

cd !asSa flFy3ddza IS adzOK & WOANDf S @sahddatwo A 33 SND
shapes.

Td 'aSa fFy3dzZ IS adzOK ad WIANBIGSNDI WwWaYlff SND>

8. Uses developing mathematical ideas and methods to solve practical problems.

9. Uses mathematical language to describe solid (3@ctdbpnd flat (2D) shapes.

15



1 Knowledge and Understanding of the World

1. Shows curiosity and interest by exploring surroundings.

2. Observes, selects and manipulates objects and materials. Identifies simple features and
significant personal events.

3. Identifies obvious similarities and differences when exploring and observing. Constructs in
a purposeful way, using simple tools and techniques.

4. Investigates places, objects, materials and living things by using all the senses as
appropriate. Identifies some features and talks about those features (s)he likes and

dislikes.

5. Asks questions about why things happen and how things work. Looks closely at
similarities, differences, patterns and change.

6. Finds out about past and presentents in own life, and in those of family members and
other people (s)he knows. Begins to know about own culture and beliefs and those of

other
people.

7. Finds out about and identifies the uses of everyday technology and uses information
communication technology and programmable toys to support her/his learning.

8. Builds and constructs with a wide range of objects, selecting appropriate resources, tools
and techniques and adapting her/his work where necessary.

9. Communicatesimple planning for investigations and constructions and makes simple
records and evaluations of her/his work. Identifies and names key features and

properties,
sometimes linking different experiences, observations and events. Begins toewgiat
it means to belong to a variety of groups and communities.

1 Creative Development

1. Explores different media and responds to a variety of sensory experiences. Engages in
representational play.

2. Creates simple representations of eveqsople and objects and engages in music

making.

3. Tries to capture experiences, using a variety of different media.

4. Sings simple songs from memory.

5. Explores colour, texture, shape, form and space in two or three dimensions.

6. Recognises and explareow sounds can be changed. Recognises repeated sounds and
sound patterns and matches movements to music.

7. Uses imagination in art and design, music, dance, imaginative anplagl@and stories.
Responds in a variety of ways to what (s)he skears, smells, touches and feels.

8. Expresses and communicates ideas, thoughts and feelings using a range of materials,
suitable tools, imaginative and refday, movement, designing and making, and a variety
of songs and musical instrumisn

9. Expresses feelings and preferences in response to artwork, drama and music and makes
some comparisons and links between different pieces. Responds to own work and that of
others when exploring and communicating ideas, feelings ancepFates through art,
music, dance, rolplay and imaginative play.
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1 Physical Development

1. Moves spontaneously, showing some control and coordination.

2. Moves with confidence in a variety of ways, showing some awareness of space.

3. Usually showappropriate control in largeand smakscale movements.

4. Moves with confidence, imagination and safety. Travels around, under, over and through
balancing and climbing equipment. Shows awareness of space, of self and others.

5. Demonstrates fine motocontrol and coordination.

6. Uses small and large equipment, showing a range of basic skills.

7. Handles tools, objects, construction and malleable materials safely and with basic control.

8. Recognises the importance of keeping healthy and those tiwhgdh contribute to this.
Recognises the changes that happen to her/his body when s/he is active.

9. Repeats, links and adapts simple movements, sometimes commenting on her/his work.
Demonstrates coordination and control in large and small moves)artd in using a

range
of tools and equipment.

1 Personal and Social Development

Dispositions and Attitudes

. Shows an interest in classroom activities through observation or participation.
. Dresses, undresses and manages own personal hygiémadult support.

. Displays high levels of involvement in ®8lbsen activities.

. Dresses and undresses independently and manages own personal hygiene.

. Selects and uses activities and resources independently.

. Continues to be interested, motivateind excited to learn.

. Is confident to try new activities, initiate ideas and speak in a familiar group.

. Maintains attention and concentrates.

. Sustains involvement and perseveres, particularly when trying to solve a problem or reach
a satigactory conclusion

O©CO~NOOOUITDS,WNPE

Social Development

1. Plays alongside others.

2. Builds relationships through gesture and talk.

3. Takes turns and shares with adult support.

4. Works as part of a group or class taking turns and sharing fairly.

5. Forms good relationgbs with adults and peers.

6. Understands that there need to be agreed values and codes of behaviour for groups of
people including adults and children, to work together harmoniously.

7. Understands that people have different needs, views, custared beliefs that need to be
treated with respect.

8. Understands that (s)he can expect others to treat her or his needs, views, cultures and
beliefs with respect.

9. Takes into account the ideas of others.

17



Emotional Development

1. Separatefrom main carer with support.

2. Communicates freely about home and community.

3. Expresses needs and feelings in appropriate ways.

4. Responds to significant experiences, showing a range of feelings when appropriate.

5. Has a developing awareness of avaeds, views and feelings and is sensitive to the
needs, views and feelings of others.

6. Has a developing respect for own culture and beliefs and those of other people.

7. Considers the consequences of words and actions for self and others.

8. Urderstands what is right, what is wrong and why.

9. Displays a strong and positive sense ofislelfitity and is able to express a range of
emotionsfluently and appropriately.
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The Reception Class

During the Reception year, children develop andlerstanding of the basic skills required for
their future learning. Parental input is important at this stage, during which reading to your
child, reciting nursery rhymes and discussion of everyday objects form an important part of
early learning. Discs®on of books and stories will be a regular activity at home, along with
counting and simple pattern recognition.

A weekly timetable is followed in school and each day is broken up into short periods of
activity, interspersed witlstructuredplayand chidl initiated learning art, drama, music and

other practical activitiesn line with Early Years Foundation Stagehildren are encouraged

G2 aLISF] OftSIFINIeé IyR O2NNBOGfe IyR GKAA Aa
sessionsand speaking andistening activities Pupils are expected to be polite and
demonstrate good behaviour at all times, and correction is given when necessary. The
OKAf RNBY IINBX |ta2 NBYAYRSR (KIFdG ¢S akKkNB I
property.

Some childra will take time to settle down to the daily school routine and may need
support from parents in this respect.

Children are sometimes asked to bring particular items in for lessons or collect things that
could be useful.

Reception childremttend all man school functions and assemblies.
Information is often sent to parents in newdlets, but individual staff alstike to send
notes home from time to time.Generally, information is sent home by email, so we advise

parents to regularly check their inbox

Please note that all items of clothing and sportswear (including the bag) should be
flroStftSR Oft SINIe& gAUGK (KS OKAfRQa ylYSo

Mrs Ayresteaches the afternoon group of Reception childréar two hours on three
afternoons each week
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Letter formation

Letter formation and correct holding of the pencil are vital at this early stage and parents
can help the teaching staff in this respect. The following pages show the aigtitleft
handed versions of the letter formation technique used at Saint Nicholas.
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Letter Formation for Lefdanded Children
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Letter Formation for Rightlanded Children
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Physical Education
Physical Education during the Reception Year

Throughout the Reception year there areee PE sessions each week taught by Mrs Lin
Fitch, who is a Specialist Teacher of the Art and Science of Movement. Many of these
lessons take place in th@arts hall or theatre, on the playgrounds and fields, gratliring
the summer term, two or thresessions are held in the swimming pool

The pupils fdbw a wide ranging curriculum with a good balance of creative and more
prescriptive activities. They are encouraged to work independently and to cooperate and
compete with their peers.

The PE programme consists of creative movement in the form of dassens, gymnastics
lessons. These creative movement lessons require the pupils to think for themselves and to
respond to open ended tasks. A movement vocabulary is gradually built up so that pupils
can eventually create their own movement phrase or ssgees. Dance and gymnastics

both involve children showing each other their work. They learn to observe politely and
discuss aspects of performance and composition.

Dance

Music and Movement lessorisr Reception classemtroduce action songs to encowga
listening skills and performance of actions in time to the music. Ideas from the songs are
also used as a stimulus for creative movement.

Creative Danckessons are for all infant pupils and introduce the five basic dance actions:
travel, stillness, gsture, turn and jumpThey learn to move in time to simple rhythms and
respond to simple percussion instruments. They copy simple dance actions and short
movement phrases, then create their own dance actions and combine them to compose
their own movemenphrases.

EducationalGymnastics

Educational Gymnasticsarts with floor work and soon involves simple then large
apparatus.Pupils are introduced to the basic gymnastictions: travel, balance, roll, jump
and turn. They learn how to use the spao®l apparatus with safety and consideration for
others. They are encouraged to compose gymnastics sequences by linking movements
together. As pupils gain confidence and start to experiment with more complicated
movement ideas, individual skills such aisrand balances are taught so that safety issues
are addressed.

Games
We start ball skills straight away and introduce beanbags, quoits, hoops, ropes etc in the
first few terms. Practices to develop hasgle and footeye ceordination are ongoing and

start with tracking a ball/other object as it rolls, bounces and is tossed in the air.
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It should be said, however, that we do not want the children to feel they are under
pressure. If there are problems with homework at any time, parents are askedetthee
key workerwho will adjust the programme or sort out any difficulties.

Ball and small apparatus skills involve the children learning to handle various balls, quoits,
beanbags, hoops and ropes etc.

Group activities encourage pupils to-operate wih each other. The parachute is brought
out at the end of each term which is great fun and a real test of those skillsageration.

Playground games teach the children some games which require little equipment.

Invasion games work towards the playmigteam games like football, netball etc.

Hit and field games work towards playing cricket and rounders etc.

Net games work toward playing tennis, badminton,

Athletics

Athletic lessons start with cross country running in the spring term. In the surten®
lessons prepare pupils for sports day and involve running, various other racing activities,
throwing and jumping.

Swimming

Lesson start with water confidence activities and gradually progress towards other skills
required for swimming. Mrs Fitclluns a swimming award programme for infants.

Armbands are work to level 3 Penguin Award. Pupils who can swim without armbands can
progress to level 8 Whale Award.
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Homework

Homework is set for all classes in the Infant Department during the schaol y&e feel
that this is a good training for the children and it helps to ease them in gently to completing
homework further up the school.

It should be said, however, that we do not want the children to feel under pressure. If there
are problemswithB YSg2NJ] G Fye GAYSSES LI NBydGa FNB | a
who will adjust the programme or sort out any difficulties.

During the Reception year, the intention is that the children will develop an understanding
of the basic skills required foheir future learning.

Some homework tasks will involvellecting items to be used ilessors, and we hope that
we can rely on yousupporton these occasions.

As far as possible, pupils should complete written, drawing or colouring homework tasks on
their own, although they may need guidance from parents. Help from parents is usually
most beneficial when pupils are reading or doing Mathematics and it is important that they

are helped where necessary.

The amount of homework set iReceptions usually eound 1015 minutes each evening.
1 Reading Homework

Each pupil is given a word bank initially to set them on the road to reading. This will be
superseded by a reading book which is sent home on a regular basis together with a reading
record book, which & ask parents to sign. Parents may make comments in the record book
if they wish. A good knowledge of thalphabetand phonicsound is essential at this stage.

During the year théey workerY @ 3IA GBS (GKS OKAfR || WNBIFfQ 022
an indication of the amount of reading to be attempted. It is important to realise that
children benefit from reading all types of material and print, rather than adhering rigidly to a
reading scheme. More often than not the child will bring home a bfiokn the core
reading scheme, but there may be times when material from other schemes is given, or
books of a lower numbered level than they were previously on. There is no need to be
alarmed by this; it does not mean that your child is failing. Ifftisnofelt that a change of
scheme or use of other materials may be stimulating or give confidence to a particular child,
in the same way that a harder, more challenging book can give the boost needed to advance
reading skills. The important thing to resiis that our aim in the early years is to make
reading enjoyable so that children will want to pick up a book and just read for pleasure.
We try to avoid the reading scheme becoming a race to see who can reach the highest level
in the year.

We suggesthat when an adult is hearing a child read, they should sit and listen carefully to
GKS OKAftRQAa SELINBaaAzy FyR RAOQOGAZ2YT OKAf RNB
expression when reading. Please choose a quiet time to hear your child read. sRiezus
story. Some words may be difficult and your child may need explanation to gain an
25



understanding of meaning. Choosing suitable books to read at home with friends is also
important and we encourage the use of our library on a weekly basis for thimpe.

1 Spelling Homework

Spelling homeworks are introduced towards the end of the Reception year, when weekly
spelling lists are given and tested on a designated day each weakents are asked to
encourage the learning of the phonic alphabet.

1 Mathematics Homework

All Problem Solvinpomework tasks are set with the aim of developing skills laid out in the
National Numeracy scheme. These may involve practical work or in some cases finishing off
work begun in class. Practical work may require youwitoand work with your child,
sometimes using counters or collecting items around the home, for example. Worksheets
may also be sent home to accompany these tasks and theseftl include work with
money ortime. Clear instructions will be given wall Problem Solvingomework.

Learning Support

Children with special learning needs can be given help in and out of the classroom by a
Learning Supporfssistant Help can be given to a child individually or within a group. If
your child is to rece® additional support, you will be informed by the school and invited to
talk with both thekey workerand Learning Support Teacher about the nature of the help
and any way in which you can helparents should note that there is a charge for learning
support. If individual lessons are considered to be the best support, Mrs Sheppard will
contact parents to discuss the matter. Individual lessons are offered at an additional cost.

Infant Library

The InfantDepartmentbenefits from a weltstocked librarywhich is regularly updated with

new books. Mrs Perry is the current LibrarianCommission gained through Book Fairs,
G23SGKSNI gA0K GKS &aoKz22ftQa o0dzRISG Fff261 yOS
resourced with material, both fiction andon-fiction, suitable for the entiranfant range.

Books are given a simple colour coding to assist children when choosing for themselves.
Red dots indicate a fiction book and orange dots-fiotion.

Children are fined for the late return of a boakjless there has been an absence on the
library day, in which case the book should be returned to school as soon as the child returns.
The fine is set at 20p per day in the hope that this will ensure that the book is returned
promptly. All fine monies arused to purchase new books.

In the event of a book being damaged or misplaced, notification is sent home and parents
are requested to send money into school to cover the cost of a replacement. Some parents,
however, prefer to purchase a new book if éasivailable and send it into school.
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Many parents in the past have been kind enough to donate new or nearly new books.
These are either added to existing library stock or put into classrooms for general use.
Books received in this way are always greagpreciated.

Any queries regarding the infant library should be addressed to Mrs Perry.

School Book Clubs and Book Fairs

School Book Fairs are held each year and are organised by the School Secretary and the
Friends of Saint Nicholas. Each afternoafter school in the main entrance hall, parents

are invited to come and purchase books for their children. The school gains commission in
books from these events, of which a small proportion is also given to the Senior Library,
should there be suitablaovels on display. These Book Fairs are very popular and we have
been indebted to the Friends for their time in manning this venture.

World Book Day and National Book Week

The school participates in both of these annual events, although our Book Wagkaot
take place at the same time as other schools. Vouchers for World Book Day are issued to all

pupils.
Outdoors
Reception children will use the grounds to explore or collect iteAs children will require

Wellington boots. Parents should alsongplete the form regarding the wearing of cycle
helmets for bike riding.
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Pastoral Care

A high level of pastoral care is evident in the Department, with all members of staff aiming
to satisfy all the individual needs that may occur within a working sattel

Teaching staff are present on duty both before and after school, as well as being on duty
throughout the day Threeassistantsalso help tosupervise the pupils in the playground
during the lunch hour and help out in the classrooms during lessons.

Games, classroom activities or videos may be provided during wet play times and the pupils
are well supervised.

Any incident occurring outdoors during break is reported to the relekayt worker who
will deal with the matter appropriately.

All Recepton pupils take weekly sessions of Personal, Social and Health Education (PSHE)
GAGKAY GKS OdzNNR Odzt dzy @ ¢tKS OKAf RNBYyQad S@SNJ
opportunity to ask about any particular worries or fears. These sessions often go fined
KSFRAY3 2F W/ ANDES ¢AYSQ YR (GKSe& KSfL)] OKACf I
gives them the chance to speak openly within the class environment.

Staff are always available to listen to an individual child and to help where it is thtugh
appropriate.

t I NByda INBS St02YS G2 LIaa 2y Fyeé AYyTF2NNI GA
the key workeror to the Head of Infants.Parents are also most welcome to make an
appointment through the office to seé K S A NJ O K kkér RrMiss Joigedas Hadt of

Infants,if they are worried or concerned about any problem during the year.
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Houses

Pupils throughout the school are placed in one of four houses:

St Alban The Lions Yellow
St Christopher The Eagles Blue
St Francis The Wolves Green
St George The Dragons Red

House meetings are held each half term, during which the whole school participates in
house events and events to raise money for charity.

On starting school, each child is provided with a house badgtnislfs lost, replacements
may be purchased from thechool office at a cost of £103

Merit badges are awarded weekly and children are awarded 5 housepoints when they
received a merit badgeActive praise is also given to children with certificates waedalso
have a Scroll of Honour board.

Assemblies

Assemblies form an important part of the weekly routine at Saint Nicholas. All assemblies,
either for the whole school or for different sections of the school, are therefore regarded as
meaningful and mportant events. Assemblies are considered to encourage community
spirit, offer an opportunity to transmit shared values, promote social cohesion, and act as a
corporate mechanism in promoting values throughout the school. The extent to which they
are specifically Christian depends on the nature of the assembly and the age range of the
children.
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Assessment and Reporting

Assessment

Pupils in theReceptionDepartment are assessed by th&ey Worker throughout the school
year. In this way areas cdre identified which need to be revisited, with the aim that all
children have the opportunity to reach their full potential.

Formal baseline assessments are made in Reception for internabnige Children are
assessed daily and results recorded iaitlpupil profile.

Reports to Parents

All pupils receive a full written report at the end of the summer term outlining all aspects of
progress through the academic year in each subject.

1 ff LI NByda I NB prdileis thdiearly jes &nd ihfodhotth® KA OR® & R Q2
schoolcareer. All records are data protected.

Teacher/Parent Consultation Evenings

¢tg2 LINByltaQ O2yadzZ GF A2y S@SyAy3da FNB KStR
term to discuss how the child has settledanthe new class. The second meeting, held

during the spring term, enables staff to give an indication of general progress. A full written
progress report is issued to parents at the end of the summer term. In the weeks leading up

to the consultation eveings, parents are requested to enter their name against a suitable

time on the appointment lists displayed by the classroom dodmairing these meetings,

parents are als@ble to view all of theircK A f R NB y Raientss &eNdsked not to bring

babies ad young children along to this meeting, as they may cause a distraction to parents

and staff.

The teaching staffind the Head of Infant& 2 f R NX 3dzf I NJ YSSGAYy A& Ay ¢
difficulties are discussed and possible solutions proposéely wakersare always willing to

meet parents to discuss any concerns, usually by making an appointment via the school
office. If parents have any further concerns after speaking to the class teacher, an
appointment should be made with Miss Jones, Head ohbsfa
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Infant marking procedure. Symbols we use:

WALTg We are looking to

The pupil will have constructive feedback. Target achieved.

The pupil made a few errors and needed 1:1 verbal feedback
to help achieve the target.

The pupil made lots @drrors and did not reach the target.
The pupil will have 1:1 feedback to help go over the concept
and try again.

This symbol denotes how differentiated verbal feedback was
IAPSYy YR taz2 SEGSyaAazy 62N] 61|
learning. Thisvill tailor the individual needs.

WALT and WILF will be used to introduce learning
202S0GAGSa yR adz00Saa ONRGSNAI

WILF¢ What | am looking for

Easy level of work

Middle level of work Hard level of work
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Conduct

ReceptiorDiscipline Policy

f
f

= =4 =4 =

Gates must be closed at all times.
All pupils must wear the correct school uniform at all times, including hats and coats

which should be worn to and from school.

Respect should ®

At no time should children be chewing gum in school.

AaK2gy TF2NJ 20KSNJ LIS2L) SQa Of 20 KAy
school property must not be damaged or defaced in any way.

Because of the danger from traffic, no ball games are allowed in the playground
before morning registration or after final dismsa at the end of the school day.

All pupils must arrive punctually for registration at 8:45 am.

Pupils must observe silence during Assembly and in other formal gatherings.

All children are expected to walk to and from lessons in an orderly fashion.

Pupilsshould remember to sajpleas€or thank yolwhen appropriate. Politeness

and good manners should be observed whilst eating lunch.

Children bringing snacks for

their break or lunch should eat themnty at those times, thus reducing the risk of
accident or litter in the playground. Glass bottles should never be brought into school.

Morning break snack should consist of fruitv@getable

All children are allowed one small toy for playtimes, for ahhthey are responsible.
Ideally, the toy wouldit into their coat pocketand will not be either expensive or

precious.

Pupils are not permitted to leave the school premises or cross the RED boundary lines

without the express permission of a member cdift
Pupils should not play in or around the cloakroom areas.

All children must behave safely in the car park, and at no time should children walk

away from the duty teacher whilst being supervised.

Children are expected to line up quietly at the end ofleareak.
Children must not leave the designated supervision anehe playgrounduntil their
parents have collected them. Parents are requested to collect their children promptly

at the end of the day.

The Swimming Poois strictly out of bounds to puits at all times unless a member of

staff is present.
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